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Overview 
Parties interested in being selected for the initial list of eligible vendors for the Fiscal Year 2018-19 High 
School SRTS Grant cycle must submit the electronic Statement of Interest form (found at link to the left 
under "Vendor Statement of Interest" no later than 5 p.m. on June 18, 2018. 

Alta Planning + Design (Alta) and the Center for Climate Protection (CCP), on behalf of the 
Metropolitan Transportation Commission (MTC) and the Bay Area Air Quality Management District 
(Air District), are compiling a list of pre-approved vendors to work with the Spare the Air Youth 
program’s High School Safe Routes to School (SRTS) Grant recipients. The High School SRTS Grant 
Program is intended to increase peer-to-peer encouragement for active and shared transportation 
options for a diverse group of students around the nine-county Bay Area. 

Vendors may submit to be added to the eligible vendor list on a rolling basis for subsequent grant cycles. 
Approved vendors will be matched with high school groups selected through the Call for Projects, based 
on project type, geographic area, and applicant preference. Vendors will receive technical assistance and 
data collection support from the Center for Climate Protection (CCP). 

A vendor support webinar will be hosted on May 30th at 3pm for vendors with questions about the 
Statement of Interest form or about vendor eligibility and requirements. 

Selection Timetable and Eligibility 
• June 18- Closing date for vendor statement of interest. 

• July 2- Grant awards announced via email and vendors matched with grant awardees. 

• August- Kick-off event or conference call to clarify funding and reporting requirements. 

An evaluation panel will review the Statements of Interest and refer the vendor list and grant awards to the 

MTC Spare the Air Youth project team for final approval. 

Eligibility 

All interested applicants — including jurisdictions, Safe Routes to School programs, non-profit organizations, 

school districts, and other entities — are invited to submit a Statement of Interest for this vendor list. Vendors 

can include groups working with youth such as public- and private-sector SRTS providers, bicycle coalitions, 

and other entities, who wish to work with the high school groups receiving grant funding. 

Selected vendors will assist selected High School SRTS Grant recipients in planning, preparing for, and 

implementing education and outreach events. Work may include coordinating between school staff, students, 

https://altaplanning.com/
https://climateprotection.org/
https://mtc.ca.gov/
http://www.baaqmd.gov/
http://www.sparetheairyouth.org/sr2s-high-school-grant-apply-now
http://www.sparetheairyouth.org/sr2s-high-school-grant-apply-now
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preparing outreach materials, purchasing incentives, and other related tasks. Successful vendors are required to 

provide regular and timely reporting of activities and results to the Spare the Air Youth project team. 

Requirements 

The funding source for these competitive grants is federal Congestion Mitigation and Air Quality Improvement 

Program (CMAQ) funds. All projects funded by CMAQ funds must meet certain federal fund eligibility and 

project delivery requirements. CMAQ restrictions on the purchase of incentive items will apply. 

Selected vendors who are paired with grant recipients will enter into a subcontract with Alta Planning + Design. 

The following requirements follow the Spare the Air Youth Master Agreement with MTC and will determine 

vendor eligibility. 

Minimum Insurance Coverages 
Vendor shall, at its own expense, obtain and maintain in effect at all times the following types of insurance 

against claims, damages and losses due to injuries to persons or damage to property or other losses that may 

arise in connection with the performance of work under its Agreement with Alta, placed with insurers Best’s 

Rating of A- or better with a Financial Size Category of VIII or better: 

• Workers' Compensation Insurance with Statutory limits, and Employer’s Liability Insurance with a 

limit of not less than $1,000,000 per employee and $1,000,000 per accident, and any and all other 

coverage of vendor’s employees as may be required by applicable law. Such policy shall contain a 

Waiver of Subrogation in favor of Alta. Such Workers Compensation & Employer’s Liability may be 

waived, if and only for as long as vendor is a sole proprietor or a corporation with stock 100% owned 

by officers with no employees. 

• Commercial General Liability Insurance for Bodily Injury and Property Damage liability, covering the 

premises and operations, and products and completed operations of vendor and vendor’s officers, 

agents, and employees and with limits of liability which shall not be less than $1,000,000 combined 

single limit per occurrence with a general aggregate liability of not less than $2,000,000, a 

products/completed operations aggregate liability limit of not less than $2,000,000 and Personal & 

Advertising Injury liability with a limit of not less than $1,000,000. Such policy shall contain a Waiver 

of Subrogation in favor of Alta. Products and completed operations insurance shall be maintained for 

three (3) years following termination of this Agreement. Alta and their commissioners, directors, 

officers, representatives, agents and employees are to be named as additional insureds for ongoing and 

completed operations. Such insurance shall be primary and non-contributory and contain a Separation 

of Insureds Clause as respects any claims, losses or liability arising directly or indirectly from vendor’s 

operations. 

• Business Automobile Insurance for all automobiles owned (if any), used or maintained by vendor and 

vendor’s officers, agents and employees, including but not limited to owned (if any), leased (if any), 

non-owned and hired automobiles, with limits of liability that shall not be less than $1,000,000 

combined single limit per accident. 
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• Umbrella Insurance in the amount of $1,000,000 providing excess limits over Employer’s Liability, 

Automobile Liability, and Commercial General Liability Insurance. Such umbrella coverage shall be 

following form to underlying coverage including all endorsements and additional insured requirements. 

• Errors and Omissions Professional Liability Insurance for errors and omissions and the resulting 

damages, including, but not limited to, economic loss to vendor and having minimum limits of 

$1,000,000 per claim 

• Property Insurance. Property Insurance covering vendor’s own business personal property and 

equipment to be used in performance of its Agreement with Alta, materials or property to be purchased 

and/or installed on behalf of Alta (if any), and builders risk for property in the course of construction 

(if applicable). Coverage shall be written on a "Special Form" policy that includes theft, but excludes 

earthquake, with limits at least equal to the replacement cost of the property. Such policy shall contain 

a Waiver of Subrogation in favor of Alta. 

Vendor’s obligation to provide the insurance described herein may be satisfied in whole or in part by adequately 

funded self-insurance, upon evidence of financial capacity satisfactory to Alta. 

Vendor shall be responsible for payment of any deductible or retention on vendor’s policies without right of 

contribution from Alta. Deductible and retention provisions shall not contain any restrictions as to how or by 

whom the deductible or retention is paid. Any deductible or retention provision limiting payment to the Named 

Insured is unacceptable. 

In the event that Alta seeks coverage as an additional insured under any vendor insurance policy that contains 

a deductible or self-insured retention, vendor shall satisfy such deductible or self-insured retention to the extent 

of loss covered by such policy, for any lawsuit arising from or connected with any alleged act of vendor, 

subvendor, subcontractor, or any of their employees, officers or directors, even if vendor or subvendor is not a 

named defendant in the lawsuit. 

If any insurance specified above is written on a “Claims-Made” (rather than an “occurrence”) basis, then in 

addition to the coverage requirements above, vendor shall: 

1. Ensure that the Retroactive Date is shown on the policy, and such date must be before the date of its 

Agreement with Alta or the beginning of any work under such Agreement; 

2. Maintain and provide evidence of similar insurance for at least three (3) years following project completion, 

including the requirement of adding all additional insureds; and 

3. If insurance is cancelled or non-renewed, and not replaced with another claims-made policy form with a 

Retroactive Date prior to the Agreement effective date, vendor shall purchase “extended reporting” 

coverage for a minimum of three (3) years after completion of the work. 
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All insurance specified above shall remain in force until all work or services to be performed are satisfactorily 

completed, all of vendor’s personnel, subcontractors, and equipment have been removed from Alta‘s property, 

and the work or services have been formally accepted. Vendor must notify Alta if any of the above required 

coverages are non-renewed or cancelled. The failure to procure or maintain required insurance and/or an 

adequately funded self-insurance program will constitute a material breach of its Agreement with Alta. 

Prior to commencement of any work hereunder, vendor shall deliver to Alta Certificates of Insurance verifying 

the aforementioned coverages. Such certificates shall make reference to all provisions and endorsements referred 

to above and shall be signed on behalf of the insurer by an authorized representative thereof. 

The foregoing requirements as to the types and limits of insurance coverage to be maintained by vendor are not 

intended to and shall not in any manner limit or qualify the liabilities and obligations otherwise assumed by 

vendor pursuant hereto, including, but not limited to, liability assumed pursuant to the Indemnification section 

of its Agreement with Alta. 

Reporting Requirements 
Funded vendors will provide monthly progress reports by the 5th of the month for each individual grant 

recipient they are working with. Monthly reports will provide the project number, grant recipient, school(s) 

involved, and will list activities conducted during the month, including dates, locations, and number of 

participants or attendees at events. Alta shall pay each invoice properly submitted by and due to vendor within 

thirty (30) days of the date of payment by MTC to Alta for Services covered by vendor’s invoice or as required 

by law. 
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